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Administration, Planning and Organization Committees A.Y. 2024-2025

College Development Committee

;l;; Name of the Member Designation Particulars of work to be done
Mr. Vishal Tambe President, SGMSPM Chairperson 1) To prepare an overall
comprehensive development plan
of the college regarding academic,
Mr. Vaibhav Tambe Secretary, SGMSPM Member administrative and infrastructural
growth, and enable the college to
foster excellence in curricular, co-
Mr. Mayur Dhamale Treasurer, SGMSPM Member curricular and  extra-curricular
activities.
2) To decide about the overall
Dr. Pandurang Misal Teacher Representative Member teaching programs or annual

Teacher Representative

Mr. Sanjiv Kamble Member
Mrs. Shaila Walunj Women Teapher Member
Representative
Mr. Pravin Bhave Non-Teachmg Member
Representative
Prin. Dr. Sudhakar Jadhvar Re-presentative from Member
Education
Mr. Makarand Kate Re-presentative from Member
Industry
Dr. Janardhan Bhosale Re-presentative from Member
Research
Mr. Pandurang Vahile Re—p resentative from Member
Social Service
Co-ordinator IQAC/
Dr. Santosh Kadam NAAC Member
Presi
remde;nt, Student Member
Council
Dr. Natha Mokate Principal, SPACC Member,
Secretary

calendar of the college.

3) To recommend to the
management about introducing
new academic courses and the
creation of additional teaching and
administrative posts.

4) To make specific

recommendations to the
management to foster academic
collaboration to strengthen

teaching and research.

5) To make specific
recommendations regarding the
improvement in teaching and
suitable training programs for the
employees of the college. 6) To
discuss the reports of the Internal
Quality Assurance Committee and
to make suitable recommendations.
7) To recommend the
administration about appropriate
steps to be taken regarding the
discipline, safety and security
issues of the college or institution.
8) To prepare the annual report on
the work done by committee for
the year ending on the 30th June
and submit the same to the
management of the college.
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Steering Committee

Sr. No |Name of the Member Designation Particulars of work to be done
Dr. Natha Mokate Chairperson
Dr. Pandurang Misal Member 1) To look into the total administrative
Mr.Sanjiv Kamble Member work of the college, its discipline,
2 - planning, execution and organization of
Mr. Manik Kasab Member the committee activities and solve their
Mrs. Dipali Tamhane Member difficulties.
Mrs. Puja Khavale Member
Dr.Devanand Goradwar Member
Mr. Pravin Bhave Member
Admission Committee
Sr. No |Name of the Member Designation Particulars of work to be done
Dr. Natha Mokate Chairperson 1) To consider local situation & decide
roper policy as per state Govt. and
Dr. Pandurang Misal Member ij per poticy P vt @
niversity norms for  admission
Mr.Sanjiv Kamble Member procedure in the interest of the majority
f the local students.
i Member °
Mr. Manik Kasab 2) To guide the students and their
Mrs.Shaila Walunj Member parents about different criteria and
3 [Mr Parmeshwar Bhatashe Member aspects of the admission procedure.
i 3) To display notices for guidance to the
Mrs.Dipali Tamhane Member students.
4) To conduct online admission to all
Mr. Rohit Kamble Member Degree Courses and other courses run
Mrs.Puja Khavale Member by the college.
5) To scrutinize all applications as per
Mr. Pravin Bhave Member the Merit List, Reservation List and
approve them.
Mrs. Varsha Tajane Member 6) To check the admission forms &

other documents.

7) Prepare and display necessary
information on Notice Board.
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Academic Calendar & Time Table Committee
Sr. No |Name of the Member Designatio Particulars of work to be done
n

Dr. Devanand Goradwar Chairperson 1) To prepare academic calendar of the
College.

Mr. Sanjiv Kamble Member 2 ) To prepare a comprehensive

4 Time- table for all U.G. and P.G. classes|

Mrs.Dipali Sonawane Member and look into day-to-day problems related]
to them.

Mr. Rohit Kamble Member 3) To allot appropriate class rooms to each]
class.

Mrs.Pooja Khedkar Member 4) To resolve problems of class- clashes
land day- to-day problems related to them.

Examination Committee

Sr. No [Name of the Member Designation Particulars of work to be done

Mr. Rohit Kamble Chairperson 1) To plan, supervise .and conduct
Internal Tests, Exams, Unit tests, Orals

Practical’s etc.

Mr. Sanjiv. Kamble Member 2) To prepare supervision charts, collect
the manuscripts of question papers from
Mrs..Dipali Sonewane Member the teachers and get them printed.
S [Mrs. Dipali Thamhane 3) To maintain the record of every
Mrs. Manake Savita Member meeting and preserve all important
documents.
Dr Devanand Goradwar Member 4) To prepare mark lists of internal tests

to be dispatched to the University.
5) To plan and organize First Yeaid
Examinations.(Written/ Practical / Oral)

Mr. Prafulla Jadhav

Mr. Mahesh Mhasagar Member 6) To Prepare and maintain internall
- Exam. Record.

Mrs.Varsha Tajane Member 7) To conduct University Examinations.

Mr.Sachin Gawad Member
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Mrs. Sujata Giri

Mrs. Rupali Aute

Gymkhana and Medical Checkup Committee
Sr. No|Name of the Member Designation Particulars of work to be done

Mr. Parmeshwar Bhatashe Chairperson 1) To nou,f}f’ arrange and conduct
sports activities, inter-class
competition and prepare college teams

Mrs. Shaila Walunj Member to represent at Intercollegiate,
University, State and National and
International Levels.

6  [Mr. Manik Kasab Member 2) To guide and help students to
participate in matches and
tournaments.

Mrs. Dipali Tamhane Member 3) To Comply with the University
rules related to Health Medical
Mrs. Pooja Khedkar Member Checkup fqr .First Year Student and
Make provisions for emergency &
First-aid facilities.
Mr. Prabhakar Gaikwad Member 4) To avail of the medical facilities to
students.
5) Student counseling for health
awareness regarding swine flu, chicken]
gunya, corona etc.
.6) To arrange Lectures of Medical
Practioners to create health awareness.
Cultural Activities Committee
Sr. No|Name of the Member Designation Particulars of work to be done
Dr. Devanand Gordwar Chairperson 1) To not1fy, arrange and conduct
cultural activities, inter-class
Dr. Pandurang Misal Member competition and prepare college teams
to represent at Intercollegiate,
Mr. Sanjiv Kamble Member University, State and National and

7 International Levels.

Mr. Manik Kasab Member 2) To guide and help students to
participate in cultural programmes.

Mrs. Savita Manke Member 3) To Comply with the University rules|
related to cultural activates.

Mrs. Dipali Tamhane Member

Mrs. Puja Khavale Member

Mrs. Varsha Tajane Member

Mrs. Kavita Pilaware Member
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Campus Discipline Committee
Sr. No |Name of the Member Designation Particulars of work to be done
Dr. Natha Mokate Chairperson
= 1) To supervise and maintain peace and
Mr. Sanjiv Kamble Member IR
observance of discipline in the college
8 Mr. Manik Kasab Member premises.
Mrs. Dipali Tamhane Member 2) To prepare Shlf:t wise time table for
teachers and allotting them necessary
Mrs. Savita Manke Member disciplinary work.
Mrs.Pooja Khedkar Member 3) To prepare Veranda Supervision
Chart.
Mr. Pravin Bhave Member
Entrepreneurship Development & Incubation Committee
Sr. No |Name of the Member Designation Particulars of work to be done
Mrs. . Yashoda Anerao Chairperson
Mr. Saniiv Kambl Member 1) To get guidance from SPPU and
9 I Sanjiv famb’e establish ED-cell & Incubation Centre.
Mrs. Dlpah Sonawane Member 2) To arrange Entrepreneurship
Dr. Santosh Kadam Member Awareness and Development Programs.
Mrs. Puja Khavale Member
Mr. Prabhakar Gaikwad Member
Competitive Exams. Personality Development & Placement
& Career Guidance Committee
Sr. No |Name of the Member Designation Particulars of work to be done
Mr. Sanjiv Kamble Chairperson
1) To spread awareness about
Mrs. Shaila Walunj Member competitive examinations among the
students and to create and sustain their
Mr. Parmeshwar Bhatashe Member interest in the respective field.
2) To introduce the students the nature
10
Mrs. Yashoda Anerao Member of different competitive examinations,
Mr. Mahesh Mhasagar Member its syllabi, various advertisements, the
structure of examinations etc.
Dr. Devanand Goradwar Member 3) To provide academic facilities to the
students aspiring for civil service
Mrs Pooja Khedkar Member examinations. o
4) To conduct competitive exam at
Mr. Prabhakar Gaikwad Member college level.
5) To provide the basic knowledge of
Mrs. Kavita Pilaware Member necessary preparations like pre-
examination preparation, post-
examination preparation, basic
preparations for the interview skills, etc.
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Staff Welfare & Staff Academy Committee
Sr. No|Name of the Member Designation Particulars of work to be done
Mr. Parmeshwar Bhatashe Chairperson
Mr. Sanjiv Kamble Member 1) To arrange welfare activities fo.r the
- staff, run Tea-club and arrange Trips,
Mr. Manik Kasab Member Tours & Picnics so as to create healthy
11 Mrs.Savita Manke Member relations and friendly atmosphere
Mrs. Rupali Aute Member among the member of the teaching and
. . -teaching staff.
M t M non-teaching
rs, Sujata_Giri ember 2) To celebrate birthdays of all the
teaching and non-teaching members.
3) To arrange experts lectures of staff
members.
National Service Scheme Committee
Sr. No Name of the Member Designation Particulars of work to be done
.. Chairperson, 1) To select the students for N.S.S.
Mr. Sanjiv Kamble Program Officer conduct their batch wise activities
Mr. Parmeshwar Bhatashe Program Officer throughout the academic year and make
all necessary arrangements for the
12 Mrs. Savita Manke Program Officer Annual Camp.
Mrs.Dipali Tamhane Member 2) To organize other activities in the
— light of the aims and objectives of the
Mrs. Dipali Sonawane Member N.S.S. and Population Education.
Mr.Mahesh Mhasagar Member 3) To Organiz.e celebration of D?}{s like
N.S.S. Day, Literacy Day, Krantidin,
Dr. Devanand Goradwar Member Literacy Day etc.
4) To carry out extension activities of
Mr. Pravin Bhave Member ) aty
the social relevance.
Mr.Sachin Gawade Member
Knowledge Resource Committee
Sr. No [Name of the Member Designation Particulars of work to be done
Mrs. Shaila Walunj Chairperson 1) To plan and execute purchase of
useful and selected books for the college
Dr. Pandurang Misal Member library.
2) Prepare Book Bank Scheme, Study
13 |Mr. Sanjiv Kamble Member Room etc.
3) Provide easy access to books and
Mr. Manik Kasab Member periodicals to the students and staff.
4) To organize the of book exhibition.
Mr. Parmeshwar Bhatashe Member 5) Completion of Library Automation.
6) To manage yearly report of book
Mrs. Yashoda Anerao Member damaged, lost etc.
7) To do stock checking.
Dr.Devanand Goradwar Member 8) To prepare and maintain the Data
Bank.
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Students' Development & Welfare Committee
Sr. No |Name of the Member Designation Particulars of work to be done
Mr. Manik Kasab Student Development 1) To prepare for election of Students
Officer .
- - Council of the college.
Mrs. Shaila Walunj Member 2) Arrange its periodic meetings and
14 Mrs.Savita Manake Member elect one representative on the
— University Student Council Forum.
Mrs.Dipali Tamhane Member 3) To Promote and co- ordinate the
Mr. Parmeshwar Bhatashe Member different student's activities for their
welfare
Mrs. Yashoda Anerao Member 4) To workout Earn and Learn Scheme.
Mrs, Rupali Aute Member 5) To provide maximum benefit of
various scholarships to the students.
Research Committee
Sr.No [Name of the Member Designation Particulars of work to be done
Dr. Devanand Goradwar Chairperson 1) To collect the relevant data and
Dr. Pandurang Misal Member prepare a compendium of Research
Proposals. 2) To guide researchers
15 Dr. Santosh Kadam Member to undertake Research Projects to
Mr. Manik Kasab Member encourage teachers for research and
Mr. Sanjiv Kamble Member produce research ambience among
Miss. Savita Manake Member the teaching staff. 3) To promote &
——— 2) encourage the teachers for inter
Mrs. Dipali Sonewane Member linkages, to provide consultancy
Mrs. Yashoda Anerao Member services and help submission of
MRPs to UGC, University,
Industry etc.
College Annual (Magazine), Wall-Paper & Publicity
Committee
Sr. No|Name of the Member Designation Particulars of work to be done
Dr. Pandurang Misal Chairperson 1) To call for and invite literary
Mr. Prafulla Jadhav Member articles and art work from the
Mrs. Shaila Waluni Member students for the college Annual,
16 - J ‘Dnyandeep’ (Magazine) 2) To
Mr. Parameshwar Bhatashe Member create awareness among students
Mrs. Dipali Tamhane Member about writing. 3) To organize
Mrs. Savita Manke Member workshops on Literary Writing. 4)
To invite experts and organize their
Dr. Devan.and Goradwar Member lectures.5) To give publicity to the
Mr. Sachin Gawade Member college programs in newspapers &
periodicals. 6) To prepare and
display the wall papers
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Alumni Association

Sr. No|Name of the Member Designation Particulars of work to be done
Mr. Sanjiv Kamble Chairperson
Dr. Pandurang Misal Member 1) To prepare a list of previous
Mrs. Shaila Walunj Member students 2) To invite them for functions
Mr. Pravin Bhave Member and guidance 3) To call periodic

17 - meetings of alumni, discuss various

Mr. Manik Kasab Member problems with them and appealthem to
Mrs. Dipali Tamhane Member share responsibilities with the college in|
Mr. Prafulla Jadhav Member carrying out various projects.

Mentor-Mentee and Teacher Parent Association

Sr. No|Name of the Member Designation Particulars of work to be done
[Mrs. Dipali Tamhane Chairperson
1) To prepare batches of students under
All Teachers Member
: the care of each teacher - mentor and
Mr.Pravin Bhave Member observe overall development and
Mrs. Varsha Tajane Member progress made by them and also to see
18 hat all their difficulti lved
Member that all their ditticu tle§ are resolve
Memb through personal attention of the
ember concerned teacher.2) To maintain
Member personal record of adopted students.
3) To maintain the academic record of
the adopted students. 4)To
Communicate with parents

Feedback Committee

Sr. No|Name of the Member Designation Particulars of work to be done
Mrs. Puja Khavale Chairperson
Mr. Parmeshwar Bhatashe Member D T‘? collect student feedba'ck
— fortnightly from the Suggestion Box,
Mrs.Dipali Tamhane Member analysis it and place it on record for
19 |[Mrs. Savita Manke Member approval of the Principal. 2) To collect
Mrs. Yashoda Anerao Member suggestions / feedbacks from the
T teaching and non-teaching staff
Mrs. Dip 2_111 Sonawane Member 3) To collect feedback from the
Mrs. Pooja Khedkar Member potential employers throughperiodic
Member meetings and maintain a register. 4) To
take student’s feedback on curriculum,
infrastructure facilities, placement,
Alumni, Parents meets etc. 5) To
analyses the feedback of all stake
holders.
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Grievances Redressal Committee
Sr. No|Name of the Member Designation Particulars of work to be done
Mrs. Pratibha Gund Chairperson
Dr. Pandurang Misal Member To invite suggestions and complaints
— from students about infrastructural
Mrs. Dipali Sonawane Member facilities, teacher’s performance,
20 Mrs.Dipali Tamhane Member administration, library, and maintain
Mr. Mahesh Mhasagar Member their record and take necessary actions
Dr. Santosh Kadam Member to improve the conditions.
Mr. Pravin Bhave Member
Anti- Ragging Committee
Sr. No|Name of the Member Designation Particulars of work to be done
Dr. Natha Mokate President 1) Anti-ragging rules to be formed as
Mrs. Yashoda A per UGC and Govt. norms. 2) Display
rs. Yashoda Anerao Chairperson notices on Notice Boards to prevent
Mr. Parmeshwar Bhatashe Member ragging on the campus. 3) To maintain
21 [Mr. Sanjiv Kamble Member record of actions taken to control and
- - prevent ragging. 4)To undertaken
Mr.Manik Kasab Member programmers of personality
Dr. Santosh Kadam Member development of the students 5) To take
Mrs.Pooja Khedkar Member necessary measures like surprise visits
M. Pravin Bhave Member in campus o like surprise visits in
- - campus to maintain discipline 6) To
Mrs. Varsha Tajane Member maintain the record and send the report
to the university.
Women's Forum and Internal Complaints Cell
Sr. No|Name of the Member Designation Particulars of work to be done
Mrs. Khavale P.U. .
- - President 1) To attend and solve the personal
Mrs. Shaila Walunj Chairperson problems of female students.2) Invite
Mrs. Dipali Tamhane Member Corporates Social Worker, Senior
T Teachers, and Representative of
22 > p
Mrs. Dipali Sonawane Member Administrative Staff from Alandi and
Mrs. Yashoda Khulkhule Member PCMC area for guidance. 3) To display
Mrs.Savita Manake Member the notices and information about
Mrs. Varsha Tajane Member committee.
Mrs. Pratibha Gund Member
Member

9|Page




Add-on- Courses Committee
Sr. No|Name of the Member Designation Particulars of work to be done
Mr. Rohit Kamble .
- Chairperson 1) To explore the possibilities to start
Mr. Sanjiv Kamble Member related new short term courses inthe
Dr.Pandurang Misal Member college for all the three faculties Arts,
23 | Mrs. Dipali Sonawane Member Commerce and BBA(CA) ..
2) To make necessary provisions to
Mrs. Khavale Puja Member start the course with immediate effect.
Mr. Pravin Bhave Member 3) Encourage students for personality
Mr. Sachin Gawade Member development and career guidance etc.
Member 4) To conduct and supervisethe
facultiwise work of short term
courses.5) To organize the Guest
Lectures.
Website Committee & E-Content Development
Committee
Sr. No|Name of the Member Designation Particulars of work to be done
Mr. Prafulla Jadhav Chairperson 1) To prepare and design and maintain
Dr. Pandurang Misal the college Website. 2) To prepare the
Member plan to facilitate internet access to
Mr.Sanjiv Kamble Member different departments as per their
24 [ Mr. Rohit Kamble Member requirements.3)To develop teachers'
Mr. Sachin Gawade Member and experts' resources in e-Content
creation in all subjects 3) To make
Member available the e- content to teachers and
Member students through various delivery
Member modes for online and offline teaching
process.
Internal Quality Assurance Committee (I.Q.A.C.)
Sr. No|Name of the Member Designation Particulars of work to be done
Dr. Santosh Kadam Chairperson 1) Planning for pext ﬁve. years. 2) To
» plan and supervise the different
Mr. Sanjiv Kamble Member curricular & Extra-curricular activities.
Mr. Manik Kasab Member 3) Collection of Action plans and
25 | Mr Prafulla Jadhav Member Annual Reports of the Workshops,
— Seminars, Conferences etc. 4)To update
Mrs. Dipali Tamhane Member the website every year 5) To prepare
Mrs. Puja Khavale Member SSR and upload it on website & submit
Dr. Devanand Goradwar Member to NAAC. 6) To maintain record of
Mrs. Puja Khedakar Member facult}'/proﬁle and self-appralsal's in the
Mrs.Savita Manke prescribed format. 7) To co-ordinate the
. AAA activity in the college.8) To
Mr. Pravin Bhave . .
encourage use of audio visual aids and
ICT techniques for teaching methods
such as simulation , role play, seminars
etc.
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Extension and Outreach Committee
Sr. No|Name of the Member Designation Particulars of work to be done
Dr.Devanand Goradwar .
— Chairperson 1) To publish department-wise
Mr. Sanjiv Kamble Member Extension activities. 2) To collect
26 [Mrs. Puja Khavale Member reports with beneficiaries. 3.) To
prepare documentary on extension
Member activities by collection of videos from
departments.
University Merit Promotion Scheme Committee
Sr. No [Name of the Member Designation Particulars of work to be done
Dr. Natha Mokate .
Chairperson 1) To select promising and meritorious
All Teachers Members students from each class and make
27 | Mrs. Shaila Walunj Members provisions for the special coaching
- throughout the academic year.2)
Organize lectures of experts to raise the
quality of students and achieve
academic output and performance in the
University Exam.
3) To conduct separate classes for
advanced and slow learners and guide
them.
Commerce Forum
Sr. No [Name of the Member Designation Particulars of work to be done
Mrs. Dipali Sonawane Chairperson 1) To make arrangement for lectures of
— Memb experts. 2) To arrange faculty and
Mrs. Dipali Tamhane ember students development program like
28 [Mrs. Sujata Giri Member educational visits, seminars etc.
Mrs. Pratibha Gund Member 3) To set up and maintain the
All Commerce Dept. Memb Member commerce lab. 4) To inculcate research
' - culture among Teachers and Students.
5) To prepare different syllabi for
additional courses in related to
commerce to meet the local needs
related to commerce. 6) To organize
various activities related to trade,
commerce, banking etc.
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College-Industry Co-Ordination Committee

Sr. No

Particulars of work to be done

29

1) To establish rapport with the

neighboring industries. 2) To organize
students visits to industries.

3) To consider the possibilities of inter-

institutional exchange of knowledge

and research to train students and

Name of the Member Designation
Mrs. Dipali Sonawane Chairperson
Mr. Parameshwar Bhatashe Member
Mr. Sanjiv Kamble Member
Mr. Manik Kasab Member
Mrs. Dipali Tamhane Member
Member

teachers accordingly.4) To take efforts
for placement of students in different

industries located in the neighboring

region.

Environment Awareness Courses & Eco- Friendly College Committee

Sr. No|Name of the Member Designation Particulars of work to be done
Mrs. Savita Manke Chairperson 1) To Prepare time-table. 2) To notify

Mrs. Dipali Sonawane Faculty Coordinator and collect projects 3) To Conduct
(Commerce) Examination. 4) To fill grade on line.

Mrs. Yeshoda Khulkhule

Faculty Coordinator (Arts)

Under the guidance of Hon. Principal

30 Mr. Manik Kasab Faculty Coordinator discu§ the Qifferent schemes for
(BBA(CA)) beautification of the campus and
T execute them with the help of the
Mr. Dipali Tamhane .
- students/ volunteers and with due co-
Mr. Vaibhav Badve operation from Alandi and PCMC
other private agencies
University Annual Report and Sanstha
/Gov./Correspondence Committee
Sr. No |Name of the Member Designation Particulars of work to be done
Mrs. YeshodaAnerao Chairperson 1) To compile (;ollege dgta of various
events organized by different
Mr. Parameshwar Bhatashe Member Committees in the college.
Mr. Pravin Bhave Member 2) To prepare report and submit it to
31 Mr. Sachin Gawade Member University (Development Section)
- and to sanstha office.
Member
Publicity Committee
Sr. No [Name of the Member Designation
Mr. Manik Kasab Member
- 1) To publish the news of all the
Dr. Pandurang Misal Member
programs and events through
Dr.Devanand Goradwar Member online and offline Medias.
32 [Mrs.Dipali Tamhane Member 2) To publish monographs, books
Mr. Sanjiv Kamble Member and proceedings of
Member
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Scholarship 100% Fee Concession Committee
Sr. No|Name of the Member Designation
Mr. Pravin Bhave Nodal Officer .
[Mrs. Varsha Tajane Member
[Mr. Sanjiv Kamble Member
33 |[Mrs. Puja Khavale Member
Member
N. E. P. 2020 Committee
Sr. No|Name of the Member Designation
Mr. Prafulla Jadhav Nodal Officer . . .
Dr. Santosh Kadam Momber National Education Policy 2020
: : U.G.C. & Savitribai Phule Pune
Mrs. Savita Manke Member University Syllabus & Students
33 [Mrs. Dipali Tamhane Member Activity Program
Mr. Sanjiv Kamble Member

The Chairperson of each committee should maintain a proceedings book of his/ her committee

and keep all the documents ready for inspection at the end of each term.
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